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Speakers

- Moderator and Host: Kyle Meyer

Community Development Specialist, DHCD
Richmond, VA
kyle.meyer@dhcd.virginia.gov

- Instructor: Elizabeth Boehringer

Community Development Specialist, DHCD
Richmond, VA
elizabeth.boehringer@dhcd.virginia.gov

7 Instructor: Joanne Peerman

Program Manager, DHCD
Richmond, VA
joanne.peerman@dhcd.virginia.gov




Webinar Format

o The presentation will last approximately 40
minutes with periodic pauses for Q & A.

© In order to hear the webinar, you must call in for
audio at the following number 1-866-842-5779.

- The conference code number is 475 623 3278.

~ Audience members are asked to press *6 to
mute their volume due to the high number of
participants.




Audio Issues During the Webinar

- If you have technical difficulty with the audio or
video portions of this webcast, try:

- Logging off, then logging in again; or

- Request help from the host through the chat box
that will appear on your screen




How to Submit Questions

o Address your questions to the host t

nrough the

chat box that will appear on your screen during the

presentation. Technical questions wi
addressed right away.

| be

o We’ll pause and take content questions at
designated points during and after the
presentation.




Brief Survey

- Using the survey feature on your Webex
webinar screen, please answer the simple
survey:

What is your level of experience with reviewing

payrolls?
a) | have never reviewed payrolls
b) | have reviewed them for a few projects

C) | have reviewed them on many projects




Agenda

-~ Review payroll reports
- Conduct employee interviews

- Compare interview forms with
payroll reports

-~ Common challenges and
troubleshooting tips




Process Reca p

+ Contract has been awarded to the lowest
responsive, responsible, non-debarred bidder
and Notice of Award issued, copying DHCD,

+ The pre-construction conference has been held,

« The Notice to Proceed with Construction has
been issued to the contractor, copying DHCD,
and

«» Construction has started.




9 Key Steps

1. Initial Certified : 3. Overtime,
2. Review payroll .
Payroll Report ——— fringes and
. reports .
submission deductions
5. Certification of 6. Conduct
4. Statement of
. Subcontractors —— employee
Compliance . : .
on Site interviews
A
8. Register of 9. Monthl
7. Cross- g . i
—_— Assigned e Register of
references

Employees

Contractors, etc




step 1 Initial paperwork submitted

+ Certified Payroll + Monthly Register of
Report, Contractors,
o Subcontractors and
X Cert|f|cat|0n Of Suppliers’
Subcontractors on
Site, «~ Authorizations of
_ _ Payroll Deductions,
+ Register of Assigned and

Employees (RAE),
+~ Requests for

= Apprenticeship additional job
Program Documents, classifications




Responsibility of general

>tep 1 ntractor

«~ Responsible for the full compliance of all
employers, including subcontractors and
any lower-tier subcontractors, with
observing all federal labor standards
provisions

» Because of the contractual relationship
between the general and any
subcontractors, the subcontractors should
generally communicate through the general,
including submitting payroll paperwork or
requests for additional wage classifications
through the general contractor




Step 2

U.S. Department of Labor
Employment Standards Administration
Wage and Hour Division

Persons are not required lo respond to the coliection of information unless R displays a currently valid OMB Control number.

PAYROLL
(For Contractor’s Optional Use; See Instructions at www.dol.gov/esa/whd/fforms/wh347instr. htm)

Review Payroll Reports

SWHD

U.S. Wage and Hour Divislon

Rev. Dec. 2008

NAME OF CONTRACTOR [7] OR SUBCONTRACTOR ] ADDRESS 504503 Three Chopt Road, Henrico, VA 23255 owmB No 1215-0149
S. Spielberg Construction Expires: 12/31/2011
PAYROLL NO FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO.
2 01/26/2013 Lincoln Street Water Project 12.99
T 2 3) {4) DAY AND DATE (5) (6) m ® ®
i3 slsu[MT[w]T]F][se OEGVETIoN er
NAME AND INDIVIDUAL IDENTIFYING NUMBER ) WIiTH-
(e.9. LASTFOUR DIGITS CF SOCIAL SECURITY 3§ WORK G _Q y % 2 24|25 2 ToTAL || RATE m chg?NG TOTAL WPAA?SS
NUMBER) OF WORKER 23] CLASSIFICATION IOURS WORKED EACH DAY HOURS 1 OF PAY || | EARNED FICA TAX UTHER _[OEDUCTIONS|IFOR WEEK
Tommy Lee Jones Pipelayer o 1$202.50
#0555 a $25.19 | $3038 $50.00 | si0557 || $9693
s a0 |300 | asee 2w 13.50 |{is00
Tommy Lee Jones Backhoe Operator |o Jiics.26
#0595 2 $58.25 | $70.24 s000 | s12849 ||s330.77
s a0 |50 50 e s00 26.50 176
Hal Holbrook Pipelayer - i 200 |ls21.66/[1920%
#5505 2 §74.70 | $93.14 $10.00 | $177.84 || $443.08
s R0 20O} KO0 JEOQ | 200 4000 1444
Sally Fields Backhoe Operator |0 $141.36
#0220 2 $71.08 | $84.82 S000 | $15590 || $550.90
s 1467
" 800 |ie $706.80
Daniel Day-Lewis Foreman (Concrete |o 20000
#0022 1 Finisher) $96.00 | $120.00 5000 | s216.00 || $584.00
s 2w faen f 200 f200 | 200 10.00 20 600
: $800.00
S. Epatha Merkerson Electrician (SEM [0 973.20
#3333 1 Electricians) $116.78 | $145.98 $0.00 £262.76 || $710.44
oo 40.00 fpea?




step 2 Split classifications

U.S. Department of Labor
Employment Standards Administration

Wage and Hour Division

PAYROLL
(For Contractor's Optional Use; See Instructions at www.dol.gov/esa/whd/forms/wh347instr htm)

Persons are ot requited fo respond fo $ha collection of information unlass it displays a currently valid OMB control number.

x

US. Wage and Hour Division

Rev, Dec. 2008

NAME OF CONTRACTOR m OR SUBCONTRACTOR D ADDRESS 250420a Three Chopl Road, Henrico, VA 23255 g"';_ Noﬂﬁ;%ﬁ
§. Spialerg Consructon I
PAYROLL NO, FOR WEEK ENDING PROJECT AND LOCATION PRCJECT OR CONTRAGTNO.
9 012612013 Lincoln Street Water Project 12.99
(1) ) (3) (4) DAY AND DATE {8) (6) M " (9)
i afsufm|T[w[T]F [se PRI o
NAME AND INDIVIDUAL IDENTIFYING NUMBER Bgﬁ 8 GROSS W WAGES
(9., LAST FOUR DIGITS OF SOCIAL SECURITY ,g WORK 0 TOTAL | RATE | AMOUNT HOLDING TOTAL PAID
NUMBER) OF WORKER $30|  CLASSIFICATION HOURS WORKED EACHDAY | HOURS | OF PAY | EARN FICA | TAX OTHER _ [DEDUCTIONS| FOR WEEK
Tommy Lee Jones Pipelayer [0 I
#0555 3 §25.19 | $038 §5000 | $10557 | $9693
5 400 300 | a0 e 1350 [$1500
Tommy Lee Jones Backhoe Operator [o [S4c8 26
#0353 2 $5525 | $70.4 000 | $1284 | 397
2650 [snd
6200
AM T e AR “/




Step 2

U.S. Department of Labor
Employmant Standards Administration
Wage and Hour Division

PAYROLL

Split classifications

(For Contractor's Optional Use; See Instructions at www.dol.gov/esa/whd/forms/wh347instr.htm)
Persons are not required 1o respond lo the coflection of Information unless it displays a currently valid OMB control numbe,

x

U.S. Wage and Hour Divasion
Rev. Dec. 2008

NAME OF CONTRACTOR [7] R SUBCONTRACTOR ]
S, Spielberg Construction

AODRESS 960475 Thiee Chopt Road, Henrico, VA 23225

OMB No.: 1215-0149
Expires: 12/31/2011

PAYROLL NO. FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO.
2 01/2612013 Lincoln Street Water Project, Caroline County, VA 1299
() 2) [ {4) DAY AND DATE ® | ® M o @)
gg sl TwTTTE Ise UEDUCTIONS .
NAME AND INDIVIDUAL IDENTIFYING NUMBER ug% § GROSS Wit WAGES
(09, UAST FOUR DIGHTS OF SOCIAL SECURITY  [OF WORK {2022 BX{35 (2] wor | pare | avount HOLUING oL | PAD
N IFICATION R | HOURS | oF PAY THER _IDEDUCTIONS| FORWEEK
Daniel Day-Lewis Foreman (Concrete |
#0022 1 Finisher) $0.00 | $21600 | $584.00
$ 2 |00 | 200 f200 | 200 10,00 [s2000
§. Epatha Merkerson Bectician o §973.20
#3333 { | (SEM Electicians) $116.78 | $145.98 000 | s2627 | S710.44
8 1 fno0 | 10 Joan | 500 4000 [sux




Step 2

Apprentices and trainees

Registered in an apprenticeship program
recognized by the Virginia Department of Labor
and Industry

Copy of program’s wage schedule must be
submitted to CCO

Need to verify apprentices and trainees are being
paid according to the wage schedule

Need to verify that the ratio of apprentices and
trainees to journeymen is according to the
approved program



step 2 Helpers

The wage classification “helper” must be
listed on wage decision; otherwise:

o If helper is being used to mean a trainee in
an informal training program, he or she
must be classified as a laborer

o If work is not manual in nature and the
worker uses tools or equipment normally
associated with a journeyman, he or she
must be paid the journeyman’s wage rate




step 2 Piece-work workers

+~ Paid by work completed, not by hours
worked

> Piece-work earnings divided by the total
number of hours worked equals the effective
hourly rate

- Do weekly earnings sufficiently satisfy the
wage rate requirement based on actual
hours worked, including any overtime?

- If not, the employer must make up the
difference




step2 1099 workers

1099 workers are considered independent
contractors so FICA, federal taxes and state
taxes are not deducted from their wages

Every person who performs the work of a laborer
or mechanic is “employed” regardless of any
contractual relationship and must be paid as
much as the wage rate on the wage decision for
trade performed

Form 1099 can be submitted in lieu of payroll
report; if not, a fully completed payroll report
must be submitted, showing workers are

_ receiving the effective hourly wage rate of

~ traslg performed




step 3 Overtime

» Overtime hours are all hours worked

on the project in excess of 40 hours in
any work week

«» Overtime must be paid at no less than
1%2 times the regular rate of basic pay
as stated on the wage decision plus the
straight-time rate of any required fringe
benefits




Step 3

Calculating overtime

Wage decision:

$10 basic wage + $6 fringe benefits =
$16 total wage obligation

Overtime rate:

1%2 times the wage decision’s basic
hourly wage rate ($10 * 1.5 = $15) plus
straight-time rate of required fringes
($6) = $21per hour




Pop Quiz

Wage decision:

$20 basic hourly wage rate + $5 fringe
benefits = $25/hr

Overtime equals:
A. $35.00 ($20 * 1

.5 =9%30) + $5
B. $37.50 ($25 * 1.5)




step 3 Types of required fringes

+» Wage Decision may require:
> No fringes ($20 wage rate)

-Set fringe as a percentage of base pay
($20 + 5% = $21)

- Set fringe as a flat amount
(520 + $5 = $25)




step 3 Fringes - Easy Variation

Page 2 of 7

Rates Fringes

ELECTRICIAN. ... ... i, S 24.58 12.50%+5.30

ENGI0147-024 05/01/2012

o $21.51 + 7.27 + 2% (43¢) = $29.21

~$24.58 + 12.5% ($3.07)+ $5.30 = $32.95




step 3 Fringes - Electricians

WARREN COUNTY

Rates Fringes
ELECTRICIAN. it v vttt nnnnnns $ 26.87 3%+13.10+a

a. PAID HOLIDAYS: New Year's Day, Inauguration Day, Martin
Luther King Jr.'s Birthday, Memorial Day, Independence Day,
Labor Day, Veterans' Day, Thaksgiving Day, the day after
Thanksgiving and Christmas Day.

° $26.87 + 3% (81¢) + 13.10 = $40.78

pald holidays at $40.78



step 3 Deductions

. Contractor must show all deductions taken
from grosspay

- Do not need employee authorization for FICA,
income taxes, or court-ordered garnishments

- Do need written itemized authorization for
voluntary non-standard deductions



step 3 Deductions

2 Resubmitted
only if type
of deductions
changes or
the amount
Increases

Appendix

AUTHORIZATION OF PAYROLL DEDUCTIONS
50

I, Tommy Lee Jones (Employee’s Name), hereby
authorize S. Spielberg Construction (Company’s Name)

to deduct the following amount(s) from my weekly earnings in the following
categories:

Authorization

Purpose Amount Expires
1. Health Insurance $35.00 January 20, 2014
2. Intensive Care Insurance
3. Cancer Insurance
4. Uniforms
5. Christmas Fund $15.00 January 20, 2014
6. Savings Account
7. Other (Specify)

TOTAL $50.00
dommy fee Qones
Signature S

Tommy Lee Jones
Type or Write Name

December 15, 2012
Date




step 4 Statement of Compliance

L (b) WHERE FRINGE BENEFITS ARE PAID IN CASH
Steve Splelberg President - X t O e Ve r a r O
b m ~ Each laborer or mechanic listed in the above referenced payroll has been paid,

(Name of Signatory Party) (Tite) as indicated on the payroll, an amount not less than the sum of the applicable
do hereby state: basic hourty wage rate plus the amount of the required fringe benefils as Ksted

n the contract, except as noted in section 4(c) below. r e O r t
(1) That1 upervise the payment of the persons employ
" pay or st paym pei ployed by (c) EXCEPTIONS

S. Spielberg Construction

on he
{Contractor or Subcontractor) EXCEPTION (CRAFT) EXPLANATION
Lincoln Street Water Project  that during the payroll period ing on the -
(Building o Work) Electricians 10Paid Holidays

2 dayof 1 213 and ending the 2% day of 1 . 213 ° =
all persons employed on said project have been paid the full weekly wages eamed, that no rebates have "’ I n e O W n e r
been or will be made either directly or indirectly to or on behalf of sald ,
S. Spieiberg Construction ¢

(Contractor or Subcontractor) fompetd O ffi C e r O r

weekly wages earned by any person and that no deductions have been made either directly or |nmmcuy
from the full wages eamed by any person, other than permissible deductions as defined in

345l 1001250 076 B A8 L G i ot g e 6 B a u t h O r | Z e d
individual with an
original signature

L] L]
(2) That any payrolis otherwise under this contract required to be submitted for the above period are:
correct and complete; that the wage rales for aborars o mechanics contained thereln are not less than the I n I n
applicable wage raleg conlained In any wage determination incorporated into the contract; tat the
classifications set forth thereln for each laborer or mechanic conform with the work he performed.

(3) That any appreniices employed in the above perod are duly registered in a bona fide
apprenticeship program registered with a Stale apprenticeship agency recognized by the Bureau of
Apprenticeship and Tralning, Untted Stales Department of Labor, or if no such recognized agency exists in a
State, are registered with the Bureau of Apprenticeship and Training, Uniled Stales Department of Labor,

NSV Y A + Shows how
] fringes will be paid

~In addition to the basic hourly wage rales paid to each laborer or mechanic listed in

the above referenced payrol, payments of fringe benefits as listed in the contract HE WILLFUL FALSIFICATION GF ANY (F Tl 17
have been or wil be made to appropriale programs for the benefit of such SUBCONTRACTOR T0 CiviL OR CRIMINAL vnosecunon SEE sscnou B0rOF T ms»wuszc;
employees, excepl as noted In section 4(c) below. 31 OF THE UNITED STATES CODE




step 4 What are allowable fringes?

« If Box A is checked, contractor must
submit a list of the fringes and their value:

> Sick, vacation and holiday leave
- Health, dental, disability or life insurance
- Retirement plans

- Does not include unemployment and
worker’s compensation costs

- Does not include employee contributions
to insurance or retirement plans




Step 4

Calculating fringes

Wage decision:

$12 basic wage + $2.50 fringe benefits =
$14.50 total wage obligation

Employer provides medical insurance:
$200/month or $2,400/yr ($200 x 12)

Fringe value:

$2,400/yr = 2,080 (40/hrs x 52/wks) =
$1.15/hr so the contractor still owes
the worker $1.35 in fringes




Questions and Comments?

Use the chat feature to ask questions
and communicate with everyone!




Step 5

Certification of Subcontractors
on Site

Appendix
a7 B Certification of Subcontractors on Site

(To be Submitted as Part of Weekly Payroll Report)

I, Stephen Spielberg > the general contractor,
hereby certify that all employees denoted on attached payroll reports for the week

ending 1/26/2012 represent all employees that worked on CIG# 12-99 project for

Caroline County (insert Grantee’s Name), including

employees of all subcontractors.

Stcpl'ncn Spiclbcrg,, ]:’rcsiclcnt
2/1/2013
Date

Name and Title

Names of Subcontractors That Worked on Project for This Pay Period.

1. Dreamworks Contracting

2. Caroline Excavation Company

3.
4.




Step 6

Conduct Employee Interviews

T

E 25% of total workers :I:



step6 Firstvisit to site

» |s the DHCD
Project Sign up?

> s it visible from the
roadway?

1{§(TREET NEIGHBORHOOD IMPROVEMEN]
!/ PROJECT AN
County of Henry

i ﬁ;}ectlon Services)f Halifax, VA
Exj’gineerlng, :



Step 6

Posting of Wage Decision

>

>

>

Is the Wage
Decision posted
along with DOL
and OSHA

posters?

Accessible to
workers?

Protected
from
elements?



step 6 Site observations

> Observe worker

~» Note what the
worker is doing and
what tools and
equipment are
being used

» Take photos
(Optional)

» Do the types and numbers of workers generally
cincide with type of projects and payroll reports?




step 6 Conducting the Interview

OMB Approval No. 2501-0009

U.S. Department of Housing
(exp. 10/31/2010)

Record of

E | Int . and Urban Development
mpioyee interview Office of Labor Relations
n i lon. The information coliected on this form is considered sensitive and Is protected by the Privacy Act. The Privacy Act requires that these records be maintained

with appropriate administrative, technical, and physical safeguards to ensure their security and confidentiaiity. in addition, these records should be protected against any anticipated

threats or hazards to their secunty or integrity that couid resuit in substantial harm, b 1ent, ir lience, or unfaimess to any individual on whom the information is

maintained.

2a. Employee Name

Tommy| ce Jones

2b. Employee Phone Number (including area code)
804~555~-1800

1a. Project Name

Lincoln Street Water Frcjcct

1b. Project Number

ClG#12-99

1c. Contractor or Subcontractor (Employer)

2c. Employee Home Address & Zip Code

1 200 Courthouse Road, Hanover, VA 23069

S. Spiclbcrg C onstruction

2d. Verification of identification?

Yes[X] No

3a. How long on this 3b. Last date on this 3c. No. of hours last 4a Hourly rate of pay? 4b. Fringe Benefits? 4c. Pay stub?
job? job before today? day on this job?

Vacation  Yes [J] No X Yes X No [J
1 month Yesterday 8 hours $15.00 Medical  YesO  No[®

Pension Yes [J No X

[5.” Your job classification(s) (list all) - continue on a separate sheet if necessary
Fipclagcr
6. Your duties
Disgins trenches; ‘aging and connecting PiPclinc
7. Tools or equipment used
5hovc|s, grinclcrs,J'acks and taPPcrs
Y N Y N
8. Are you an apprentice or trainee? | = 10. Are you paid at least time and % for ail hours worked in excess of 40 in a week? = O
9. Are you paid for all hours worked? X ) 11. Have you ever been threatened or coerced into giving up any part of your pay? ] =
12a. Employee Signature 12b. Date
1/23/2013%

Jommy fee Qones




step 6 Recording observations

e T U SEEEE—— r— ,

13 Dules observad by te lnlemﬁer(Please beipeaﬁcT - )

OPcraﬁnglau"dozcr

H

14, Remarks

Adke whg s operafg buldorer, s novng Docsuse i Jay-to-day achities

68 Ml e s ) 8 Soneve of e 6. Dot v

JamcsSPaJcr Juned dpaden /231013




step 7 Back in the office

Payroll Examination

1, Remats -
Payrollokay.
{a Sipatro o Pyl Examiner [ D -
Gloria Rewboy /201
Prvios o 1 oo [

Form HUD-1 0812004




Register of Assigned
Step 8

Employees

Register of Assigned Employees Month Covered: January, 2013 Date Completed: February 1, 2013

Submit initial list of workforce prior to start of construction; update throughout construction to show changes.

SECTION I: Identification of Level of Submittal, see instructions on back of form

1) Grantee: Caroline County Grant #: _12-99 Project Name: _Lincoln Street Water Project
HIRING GOALS: 30% LOCAL LMI (Section 3) 27.0% MINORITY 6.9 % FEMALE

Contracted Amount $736,000

Prime Contractor _S. Spielberg Construction

(2) Subcontractor Contracted Amount $

b. COUNTY OF RESIDENCE & RATE OF PAY & BENEFITS ¥ AUTHORIzED PAvRoLL DEDUCTIONS || * O o

a Daniel Day-Lewis c. Foreman (Concrete Finisher) e (1) 12/5/2009 ore(2) ____yes ____ female
b. Henrico d. $20.00 f. None XXX no XXX male
a. Hal Holbrook c. Pipelayer e (1) 1/2/2010 ore(2) ____yes ____ female
b. Caroline d. $14.44 f. $10.00 XXX no XXX male
a. Tommy Lee Jones c. Pipelayer e (1) 2/1/2010 ore(2) ____yes __ female
b. Hanover d. $15.00 f. $50.00 XXX no XXX male
a. Tommy Lee Jones c. Backhoe Operator e (1) 2/1/2010 ore(2) ____yes _ female
b. Hanover d. $17.67 f. $50.00 XXX no XXX male
a. Sally Fields c. Backhoe Operator e (1) 2/1/2010 ore(2) __yes XXX female
b. Henrico d. $17.67 f. None XXX no ____male




Monthly Register of Contractors,

Step 9 .
*P 2 Subcontractors and Suppliers

Monthly CDBG Register of Contractors, Subcontractors and Suppliers Month Covered: January, 2013
Register all procurements of more than $10,000 one time only, in month of occurrence
SECTION I: Identification of Level of Submittal. sec instructions on back of form
n Grantee: Caroline County  Grant#: 12 -99  Project Name: Lincoln Street Water Project “Local Business” County*: Caroline
) General Contractor S. Spielberg Construction IRS# (or owner's SSN) 991234566
3) Subcontractor IRS# (or owner’s SSN)
—SECTIONAT—Details-of Procur
Choosc one: Name and Physical Address of Business, and Contract Description or | Amount of Contract or Ownership of Business (check All that apply)
IRS# (or owners™ SSN) ftems Supplied Purchase
XXX General Contractor S. Spielbcrg ConstrUCtion ___Minority Business . White American
. X Blaf;k Amen’cs,n
Subcontractor 18909 Three Chopt Road Water line $736,000 ___Local ( Section 3) Business 'I}::;?n‘icmz\meri c:n
Hem‘lco, VA 23229 ___ Femalke-Owned Business ____ Asian American
Supplicr ____ Not American Owned
CORPORATIOIN
IRS# (or SSN): 991234566
— General Contractor Dreamworks Contracting — IS EXX While American
g Excavation ion 3) Busi fve® Americ
X Subcostacior 234 Shannon Hill Road 0 $100,000 — Local (Section 3) Busimess maaleynirial
Loulsa, VA 23093 ___ Femalke-Owned Business —___ Asian American
Supplier Not American Owned
IRS# (or SSN): 122334457
" ~ . . ___Minority Busii ___ White Ameri
— General Contractor Caroline Excavation Company ) $25.140 only Business TR Bk e
1200 Cross County Road Site Clearance : XXX Local (Section 3) Business Native® American
XXX Subcontractor X Hispanic American
Carolme, VA 22546 ____ Female-Owned Business ___ Asian American
Supplier Not American Owned
IRS# (or SSN): 333-22-5555
e SECRION I RESIDENT— A resident o b ascatn-which-Seetion3-coverod-assh is-espendediond who-gualifiesraton. ylowd peron
SECTION 3 BUSINESS: — A business of the area in which 51% or more is owned by Section 3 resid or 30% of employed staff are Section 3 resi or 25% of sub s are itted to Section 3 businesses.

**NATIVE AMERICAN: - American Indian/Alaskan Natives




Pop Quiz

Do you tell the contractor in
advance when you will be on
site to conduct employee
interviews?

TRUE OR FALSE?




Common payroll challenges

- Certified payroll reports not submitted
weekly

- Statement of Compliance and/or
Certification of Subcontractors on Site
are not submitted or not filled out
completely

- Box A on the Statement of Compliance
is checked but itemized list of fringes
and associated values are not submitted




Additional payroll challenges

» Not receiving original certified payroll

re

oorts (payrolls can only be scanned or

faxed to meet weekly deadline; must be

fo

lowed up with originals in the mail)

- General contractor does not forward
copies of the WD to subcontractors or
forwards the wrong one in a dual wage
situation




Additional payroll challenges

» Wage classification listed on payroll
report is not listed on wage decision

» More than one wage classification is
listed for worker

» Underpayment of worker

» Overtime and/or fringe benefits are
not paid




Additional payroll challenges

> Non-standard deductions are not
listed and/or not authorized

> Errors in math

~ Register of Assigned Employees not
submitted or not updated as needed

» Monthly Register of Contractors,
Subcontractors and Suppliers not
submitted monthly



Challenges for the Grantee

~ Employee interview forms are not
compared to the appropriate payroll
report and/or comparison is not noted
on interview form

~ Discrepancies between payroll and
employee interview are not followed up

on by CCO

» Insufficient number of interviews done




Enforcing FLS

Call payroll clerk re: situation, resolution and
deadline

Send follow-up email to payroll clerk if no
satisfactory response

Send follow-up letter(s) signed by contract
compliance officer and/or grantee




Withholding pay

Withhold payment, especially if wage restitution is
nhot made within 30 days

General contractors are always responsible for their
subcontractors’ compliance

If violations are not resolved by contract closeout,
report to DHCD




Keys to Success

~ Give the general contractor all the facts
needed for a successful project at the
pre—-construction conference

~ Set the tone with the first payroll
~ Keep on top of the paperwork

~ Attend the weekly construction
conferences

~ Do not be afraid to ask questions




Questions and Comments?

Use the chat feature to ask questions
and communicate with everyone!




Thank You for Participating

- Recording of the webinar will be posted on
DHCD’s website on the CDBG Training
Archive page:

http://www.dhcd.virginia.gov/index.php/c
dbg-training-archive.html

© You will shortly be receiving an e-mail with
the hyperlink to the webinar evaluation
form. Thank you in advance for taking
the time to give us your valuable
feedback.




